[image: upload]Go to memories on detail page. Upload a photo, document or an audio file. Follow steps 3-6 on the back of this handout. To Tag photos to someone else, click on the image or the red exclamation mark, adjust the circle and name it and save it. You can change a document to a photo and vice versa:  on left  top side of your picture is a drop down under the word   Actions- it does all the things listed on right: Open in new tab, Rotate left or right, Download it, Add  it to Album , Change to Document or Show Containing Albums. “Move to My Archive” makes it private (only you see it). Deleting a picture or document here deletes it from your whole tree. You can add an audio recording to any photo from your computer or smart phone.
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Top Headings in Memories: Overview –is just an overview.  Gallery- shows all your memories (pictures, documents, stories, and audio recordings) in picture or grid form. You can sort memories into albums; archive (makes it private) put   them in a favorites list or restore a deleted memory. People-another way to filter by name, or birth year, added by you, not attached to the tree. Magnifying glass- searches for a particular name (put in first OR last name OR exactly like it is found in FT). In any of these headings you can sort by pictures, stories, documents or audio recordings or see all of them at once.

To Restore a deleted memory: Go to “Gallery”, click on “Recently Deleted”. It will stay here for 120 days until it is permanently taken off. Left click on the memory you want restored, then right click on the same memory. A box will pop up and you can then “Move to My Memories” and attach it to the right person or you can “Delete it Permanently”

To add a portrait: click on the circle then when all the pictures come up, click on the preferred one. Or you can choose from the gallery or upload a new picture. Click on it again to edit or change.

To add a STORY- type it in or copy and paste it. FamilySearch gives you 60 minutes to type in a story. If not done, click on “save” and go back in by clicking on the story, and click on Edit  to finish typing. Give it a title then Save it. Add this story or document to others mentioned by typing in their name in box “Who is in this memory?” Attach it to their tree by inserting their PIN so you know it is attached to the right person.
“Delete tag” deletes this story just from this person. It will still be in your gallery. Add an event date and place if desired or to an album. You cannot delete or edit if someone else put it in. You can comment below the story. Or you can put your cursor under the contributor to see their email and contact them or contact Family Search if there is a problem getting hold of that person. Under “Actions” you can download it, add it to an Album, Move to your archive or delete it. Deleting under “Actions” removes it from the whole tree. 
Actions

A

 Put in a title and save it.
To center and tag this person, click on the red exclamation mark.
5- The picture comes into your memories. To add a picture to the portrait, click inside the circle and you can choose from this person’s memories, upload a new one or choose from the gallery. Click on circle again to change or edit.
6- Click between the eyes and adjust the rectangle to the desired place.
2- In the next box that comes up, go to “file”  (top left corner) and do a “save as”.  Give the picture a name and save it to your browser or desktop.  (Note: you can also “right click” on a picture and do a “save as” without snipping it)
Then click on “Save”
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Inserting Pictures into FamilySearch Memories and “Snipping Tool”
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Wiliam P, Smith was born Septamber 20, 1808 in Huncingdon County,
Pennsylvania and his eary lfe was spent n Pennsylvaria and Jefferson County,
Ohi. He came from the Keystone State to Bloomfeld, Ohio, wich his fatherin
1818, 2nd three years lster moved to Stock Tonship, Harrizon County, o the
farm now owned by his brother John. In 1824 he entered the farm on which he
lived allhs marvied fe, and is now owned by Campbell Buxcon, his grand son-
in-law. The educational advantages of Willam P Smith were imited to iteen
days"standance st school, but he wss not diszouraged by this conditon of
afais, and applied himsel diligently toa course of sef nstruction, inaly
becoming an of the best nformed men i his saction. On August 31, 1626 he
was married to Margarat, Daughter o Richard Parker, an eary sectlerof Stock.
Tounship, and the children born to his union were named as fllows” James P,
Harries. (Mrs. David Hines), Sine (Mrs. George W. Spiker), Richard P, Daniel,
Margares (4r=. John Millr), David, Hannah (Mrs. Joseph . Johnston), 2nd.
Simeon, the last o named being twins, Of these, David died of typhoid fever,
August 31,1862, in the War ofthe Rebellon.
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Find the picture in your browser or desktop and

click on

Then click on “open”
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