
 

  

Editing Facts and Relationships in FamilySearch 

 
EDITING FACTS- click on the blue “Edit”. 
All dates and places must be 
standardized. No abbreviations and must 
include a country. Put curser after the 
date or place and hit space bar to bring up 
selections. You must choose from the 
computer’s list even if your entry is the 
same. That is how the search engines 
work and are able to find more hints. 

EDITING OR ADDING NOTES 
AND DISCUSSIONS- go to 
“Collaborate” top of details page, 
click on “Add a New Note” or 
“Add a New Discussion”. Another 
screen comes up. Insert a title 
and your comments, and then 
save it. Click on the title to edit or 
delete it. You can only edit or 
delete a note or discussion if you 
wrote it. 

You will see a balloon icon before the 
date and place meaning it is 
standardized. A square with a pencil in it 
means we can edit that relationship. 
Click beside a marriage to remove or 
replace a spouse. Click beside a child’s 
name to remove or replace them from 
the parents. If you don’t know the death 
date, enter “deceased” if older than 110 
years from the date of  birth. Enter the 
word “living” if younger than 110 years 
old. 

EDITING SOURCES- Go to your 
sources page. Click under the source 
you want to edit. Another screen will 
come up with actions to “View, Edit, 
Review Attachments, Detach, Report 
Abuse or Tag”. Choose “View”. The 
next screen that comes up gives you 
the choice to copy it to your source 
box so you can add it to other people 
or you can go to your source box. 

Google” byufhl basic tutorials” for video on this 
and other topics.       Judy Sharp    January 2019 



 

RELATIONSHIPS IN GENERAL- It is always best to add people in by PIN rather than names if 
possible. When detaching a wrong spouse, go to the person page of the spouse you want to 
keep with the children. That way when you detach the wrong spouse, the children are still 
with the parent whose page you are on.   If  a child is connected to the  wrong parents, click on 
“Add Child” under the right parents and add them in. Then you can “Edit” and detach the child 
from the wrong parents. It is usually better to edit or resolve children first, then the parents. 
 

RESTORE a RELATIONSHIP- If you 
made a mistake, click on “Latest 
Changes” on the details page. The 
next screen shows a list of 
changes made. Click on the one 
you want to change; and on the 
next screen that comes up, you 
can then click on the words 
“Restore Relationship” 

Restore Relationship 

EDIT A RELATIONSHIP TYPE - to edit a marriage 

relationship type, click on square icon with pencil and then 
click on edit beside the word marriage. From a dropdown 
box, you can choose Annulment, Common Law Marriage, or 

Divorce. To edit a relationship of a parent to the child, 

click on the square icon with pencil beside the child’s name, 
then click on “Add Relationship Type” or word “Edit” beside 
Biological. From the arrow  then you can choose  (Adoptive, 
Foster, Guardianship, or. It will always default to Biological. 
 


